DISTRICT COURT OF NEW SOUTH WALES

REFERENCE 

No 

PRELIMINARY CONFERENCE AGENDA

REFEREE:
 

Held on ……………….. at 4:30 pm.
At the Dispute Resolution Centre, 52 Phillip Street, Sydney

Plaintiff:   …………………………………………….
First Defendant:   …………………………………………….
Second Defendant:   …………………………………………….
First Cross Claimant:   …………………………………………….
First Defendant to the First Cross Claim:   …………………………………………….
Second Defendant to the First Cross Claim:   …………………………………………….
Second Cross Claimant:   …………………………………………….
First Defendant to the Second Cross Claim:   …………………………………………….
Second Defendant to the Second Cross Claim:   …………………………………………….
Attendance at the conference:

Proposed representation at the hearing:

2.
DISTRICT COURT ORDERS
This reference is in respect of orders made by the District Court of New South Wales at Sydney …………/…………………/2003
Is there any issue as to jurisdiction in respect of matters referred?

Conflicts of Interest:

Is there any objection to ………………………… acting as the referee in this matter?

3.
NATURE OF PROCEEDINGS


The Referee is appointed by the Court to inquire and report on the following matters: 
The Referee is to report to the Court by …………/…………………/2003
4.
COSTS


Arrangements for transcript: 





#


Will a 'same day' transcript be provided?



#


Cost of transcript to be shared equally between the parties 


then to be part of the costs in the cause: 



#


Copies of the transcript are be given to the referee. 

#


The referee’s fees will be $300 per hour (plus GST) for all time spent 


including preparation for and attendance at preliminary conferences 


directions hearings and attendance to preliminary matters, reading,


hearing and report writing. 
#


The referee’s out of pocket expenses are to be reimbursed. 
#


Do parties agree that the parties shall be jointly and severally 


liable to the referee for fees and expenses? 


#


The referee is entitled to progress payments for fees 


and expenses:




 

#


The referee shall have power to make from time to time 


any direction in regard to security or further security for the 


referee’s fees and expenses:
#

5.
POTENTIAL CONFLICTS (IF ANY): 




6.
ENTERING ON THE REFERENCE


In view of these agreements and arrangements between the


parties, ……………………………. accepts the appointment by 


the Court and now formally enters on the reference PROVIDED 


THAT the parties affirm the same as being part 
of the 


Preliminary Conference.


Do parties so affirm? 





#

8.
TIMETABLE


Parties' estimate of time for the hearing: 



#


Any interlocutory steps remaining:




#


Place of hearing: 






#


Hire of venue to be to be arranged by: 



#


Hours of hearing: 






#


Dates of hearing: 






#


Closing or Written submissions - form and timing: 


#

9.
DIRECTIONS 


Addendum 1 to this record of the Preliminary Conference 


in respect of monies to be lodged as security for costs of 


the Referee has been completed and signed by the parties: 
#


The Referee hereby directs the Plaintiff to deposit $                 

and the Defendant to deposit $                with the Institute of 
Arbitrators and Mediators Australia Trust Account as security 
for costs of the Report. This security is to be lodged by  
…………/…………………/2003#


The parties agree that the Institute of Arbitrators and Mediators 


Australia is entitled to disburse the same in accordance with 


any written directions of the referee given from time to time?


Any communication sent by either party to the Referee shall be copied to the other parties.


Any party is at liberty to apply for further directions:

#

10.
GENERAL


Do parties have any objection to a pupil sitting in on 


hearings or conferences? 





#


Any other matters of a formal nature: 



#

CONFERENCE CLOSED AT                           a.m./p.m. 


#

                                                                   




#
(for) Plaintiff/Cross Defendant
                                                                  




#

(for) Defendant/Cross Claimant
                                                                  




#

Referee
Date:    /    /     







#

ADDENDUM 1

To:
The Institute of Arbitrators and Mediators Australia


PO Box 13063
· 
LAW COURTS   VIC   8010
MATTER: zzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzz NO zzzzzzzzzzzzzzzzzz
I/We hereby irrevocably authorise and appoint the Institute of Arbitrators and Mediators Australia to receive into such fund or funds as may be maintained by the Institute from time to time for this purpose, such funds as I/we may deposit in it from time to time.

I/we hereby authorise the Trustee to disburse monies from the Trust Account only upon written direction of William Timothy Sullivan whose name and signature appear hereunder and without any further verification, authorisation or direction from me/us.

AUTHORISING PARTIES

1.
                                                                             (NAME)


                                                            .  (SIGNATURE)

2.
                                                                            (NAME)


                                                            .  (SIGNATURE)

NAME ADDRESS AND SPECIMEN SIGNATURE OF PERSON

AUTHORISED TO DIRECT DISBURSEMENT OF MONIES FROM 

THE TRUST ACCOUNT

William Timothy Sullivan
 DATE:       /        /          .

PO Box 80

OAKDALE NSW   2570
Ph 02 4659 6200, Fax 02 4659 6355 
                                                                                      .
(Specimen Signature)

